Chapter 5

Delete the unnecessary words.

1. The truth of the matter is that the company was not successful.

2. Thejudge, who was a distant cousin, set him free.

3. She is a woman who does not usually stumble forward without giving con-
siderable thought to the possible consequences.

4. His cousin, who is somewhat older than he, himself is, will stand a good
chance to inherit the entire estate.

5. The factis, he’s finished.

6. His job is a highly demanding one.

7. There is no doubt but that he responded in a highly hasty manner.

8. The reason why is that the Hawthorne control group was shocked out of its
complacency by the superviser’s presence.

9. There is no doubt that the jury was right in finding him guilty.

10. Were you aware of the fact that excessive salt produces hypertension?

Note the effect of close editing.

1. The company was not successful.
2. The judge, a distant cousin, set him free.
3. She does not usually proceed without considering the consequences.

4. His older cousin will stand a good chance to inherit the entire estate.
5. He’s finished.

6. His job is highly demanding.
7. There is no doubt that he responded hastily.
8. The reason is that the Hawthorne control group was shocked out of its com-
placency by the supervisor’s presence.
9. No doubt the jury was right in finding him guilty.
10. Were you aware that excessive salt produces hypertension?

FIGURE5.2 Writing Concisely

best writers must edit and rewrite their work again and again, consider this
bit of data. Archives hold 119 copies of the final chapter of Ernest Heming-
way'’s A Fairwell to Arms.

Writing concisely is not difficult, but it does take time. Noted writer
Samuel Johnson once began a letter to a friend by apologizing for writing such
along letter, saying that he would have written a much shorter letter if he had
had time. Clarity is achieved through editing, and it does take time. Figure 5.3
shows several sentences being rewritten to achieve clarity. You may wish to

cover all columns except the left one and see how much you can improve
each sentence.
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